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SUDANESE AMERICAN PHYSICIAN ASSOCIATION
REQUEST FOR QUOTATION (RFQ)
MASTER PROCUREMENT TEMPLATE
Applicable to: Goods | Services | Civil Works


	RFQ Reference Number
	PR-20260630-371

	Procurement Title
	Sudan Emergency Response Programme – mobile clinic

	Date of Issue
	1/July/2026

	Submission Deadline
	15/July/2026

	Issuing Organization
	Sudanese American Physician Association (SAPA)





CONFIDENTIAL – FOR SUPPLIER USE ONLY


SECTION 1 – INVITATION TO SUBMIT A QUOTATION

1.1 Procurement Information
	Item
	Details

	RFQ Reference Number
	PR-20260630-371

	Procurement Title
	Sudan Emergency Response Programme – mobile clinic

	Procurement Method
	Request for Quotation (RFQ)

	Issuing Organization
	Sudanese American Physician Association (SAPA)

	Date of Issue
	1/July/2026

	Submission Deadline
	15/July/2026

	Clarification Deadline
	12/July/2026

	Submission Method
	Electronic submission via tender.sdn@sapa-usa.org.



1.2 Invitation
The Sudanese American Physician Association (SAPA) invites qualified suppliers to submit quotations for the goods, services, and/or civil works described in this RFQ. SAPA intends to award a Purchase Order, Service Order, or Contract to the supplier offering the lowest evaluated price that substantially meets all mandatory requirements.

1.3 RFQ Document Index
	Reference
	Description

	Section 1
	Invitation to Submit a Quotation

	Section 2A
	General Instructions to Suppliers (fixed – do not amend)

	Section 2B
	RFQ Particulars – Specific Instructions (complete per procurement)

	Annex A
	Requirements and Technical Specifications (complete per procurement)

	Annex B
	Quotation Submission Form

	Annex C
	Technical and Financial Offer Form

	Annex D
	Supplier Declaration Form

	Annex E
	SAPA Supplier Code of Conduct

	Annex F
	Special Conditions of Contract (SCC) – complete per procurement



Any amendment or clarification issued by SAPA shall form part of this RFQ and shall be communicated to all suppliers who received the original document.

1.4 Submission Responsibility
Suppliers are solely responsible for ensuring timely submission before the stated deadline through the designated channel. Late submissions will not be evaluated.

1.5 Authorization
	Authorized By
	

	Name
	Abubakr Sanosi Mohamed Ahmed

	Position
	Logistics & Procurement Manager

	Signature
	[image: ]

	Date
	01/July/2026




SECTION 2A – GENERAL INSTRUCTIONS TO SUPPLIERS
📌 Officer Note: This section is fixed. Do not amend for individual procurements.

Suppliers shall comply with all instructions and conditions in this RFQ. Submission of a quotation constitutes acceptance of all requirements. This RFQ does not commit SAPA to award a contract.

2A.1 Procurement Principles
	Principle
	Meaning

	Fairness
	All suppliers receive identical information and equal treatment.

	Transparency
	Procurement decisions are documented and auditable.

	Competition
	The process encourages genuine competitive bidding.

	Integrity
	SAPA staff and suppliers act with honesty at all times.

	Accountability
	All parties are responsible for their actions and decisions.

	Best Value for Money
	Awards consider quality, price, and fitness for purpose.



2A.2 Eligibility Requirements
To be eligible, suppliers must:
	1.
	Be legally registered and authorized to operate in their country of business.

	2.
	Have the legal capacity and technical capability to perform the contract.

	3.
	Not be suspended, debarred, or sanctioned by any competent authority or international organization.

	4.
	Have no unresolved conflicts of interest affecting this procurement.



2A.3 Communication & Clarifications
All communications must reference the RFQ number and be submitted through the designated channel stated in the solicitation notice. SAPA will respond to clarification requests received before the clarification deadline and will share responses with all suppliers.

2A.4 Quotation Submission
	Requirement
	Details

	Format
	PDF (unless otherwise specified)

	Method
	Electronic via designated platform or email

	File Names
	Files must be clearly named, legible, and free of corruption

	Copies
	One quotation per supplier per procurement

	Cost
	Suppliers bear all costs of preparation and submission



2A.5 Integrity, Ethics & Prohibited Practices
SAPA maintains a zero-tolerance policy toward fraud, corruption, bribery, collusion, coercion, and misrepresentation. Suppliers found engaging in prohibited practices will be disqualified and may be reported to relevant authorities. Suppliers must not offer gifts, hospitality, or any benefit intended to influence procurement decisions.

2A.6 Safeguarding & Ethical Conduct
Suppliers must comply with applicable laws and internationally recognized standards on: human rights, child protection, Prevention of Sexual Exploitation and Abuse (PSEA), occupational health and safety, labour rights, and non-discrimination.

2A.7 SAPA Reserved Rights
SAPA reserves the right to accept or reject any quotation; cancel or suspend the process; request clarifications; verify supplier information; award a contract in whole or in part; and conduct reference checks, sanctions screening, or financial assessments prior to award.

2A.8 Other Provisions
	Topic
	Rule

	Joint Ventures / Consortia
	Must designate a lead entity authorized to legally bind all members.

	Alternative Quotations
	Permitted only if explicitly allowed in Section 2B.

	Price Validity
	Prices must remain fixed for the full validity period.

	Arithmetical Corrections
	Unit prices prevail over totals; words prevail over figures.

	Minor Deviations
	SAPA may waive minor administrative irregularities that do not affect fairness or price comparison.




SECTION 2B – RFQ PARTICULARS (SPECIFIC INSTRUCTIONS)
📌 Officer Note: Complete this section for each individual procurement. Select applicable options and insert values.

2B.1 Procurement Reference
	Item
	Details

	RFQ Reference Number
	PR-20260630-371

	Procurement Title
	Sudan Emergency Response Programme – mobile clinic

	Procurement Category
	☐ Goods   ☒ Services   ☐ Civil Works 

	Clarification Deadline
	12/July/2026

	Submission Deadline
	15/July/2026

	Quotation Validity
	☐ 30 Days   ☒ 60 Days   ☐ 90 Days   ☐ Other: _______

	Language of Quotation
	☒ English   ☐ Arabic   ☐ Bilingual

	Quotation Currency
	USD



2B.2 Applicable Contract Conditions
	Contract Conditions
	Select

	SAPA General Conditions for Goods
	☐

	SAPA General Conditions for Services
	☒

	SAPA General Conditions for Civil Works
	☐

	SAPA Framework Agreement Conditions
	☐

	Special Conditions of Contract (Annex F)
	☐



2B.3 Taxes, Duties & Pricing Basis
	Requirement
	Select / Insert

	Tax Treatment
	☐ Inclusive of taxes   ☒ Exclusive of taxes

	Delivery Term (Incoterm)
	☐ EXW  ☐ FCA  ☐ CPT  ☐ DAP  ☒ DDP  ☐ Other: ____

	Delivery Location
	White Nile State – Khartoum State – Northern State

	Liquidated Damages Applicable
	☐ Yes   ☒ No

	Liquidated Damages Rate
	____% per calendar day of delay

	Maximum Accumulated LD
	____% of contract value



2B.4 Required Qualification Documents
📌 Officer Note: Check all documents required for this specific procurement.
	Document
	Required

	Company Profile / Organizational Overview
	☒

	Company Registration Certificate
	☒

	Evidence of Similar Contracts (past 3 years)
	☒

	Technical Catalogues / Datasheets
	☐

	Reference List (minimum 3 references)
	☒

	Audited Financial Statements (last 2 years)
	☐

	Tax Compliance Certificate
	☒

	Other: ________________________________
	☐



2B.5 Payment Terms
	Payment Arrangement
	Select

	100% upon satisfactory delivery and acceptance
	☐

	100% within ____ days after invoice submission
	☐

	Advance Payment of ____% (with bank guarantee)
	☐

	Milestone-Based Payments 
	☒

	Other: ________________________________
	☐



2B.6  Evaluation Methodology & Criteria
	Evaluation Method
	Select ONE

	Lowest-Priced Substantially Compliant Quotation
	☐

	Best Value for Money (Quality + Price)
	☒

	Combined Technical & Financial Evaluation
	☐



Mandatory Pass/Fail Criteria (all must be met for further evaluation):
	Mandatory Criterion
	Status

	Compliance with Technical Specifications
	Mandatory

	Compliance with Delivery Requirements
	Mandatory

	Acceptance of Contract Conditions
	Mandatory

	Submission of All Required Documents
	Mandatory

	Supplier Eligibility Confirmed
	Mandatory



Additional Scored Criteria (if Best Value or Combined method selected):
	Criterion
	Applicable
	Weight (%)

	Delivery Lead Time
	☒
	____

	Warranty Period
	☒
	____

	After-Sales / Technical Support
	☒
	____

	Local Service Availability
	☒
	____

	Relevant Experience
	☒
	____

	TOTAL
	
	100%



2B.7 Contract Award Instrument
	Instrument Type
	Select

	Purchase Order
	☐

	Services Contract
	☒

	Civil Works Contract
	☐

	Framework Agreement
	☐




ANNEX A – REQUIREMENTS AND TECHNICAL SPECIFICATIONS
📌 Officer Note: Complete this annex fully for each individual procurement. Use only the sub-sections relevant to the procurement type (Goods, Services, Civil Works, or a combination).

A.1 Procurement Summary
	RFQ Number
	PR-20260630-371

	Procurement Title
	Sudan Emergency Response Programme – mobile clinic

	Procurement Type
	☐ Goods   ☒ Services   ☐ Civil Works   

	Delivery Location
	White Nile State – Khartoum State – Northern State

	Delivery Deadline
	15/July/2026

	Clarification Deadline
	12/July/2026



A.2 Scope of Supply
The Contractor shall provide a total of twenty-six (26) vehicles, consisting of vans and/or hardtop vehicles only, complete with qualified drivers, fuel, routine and corrective maintenance, and comprehensive insurance coverage. The vehicles shall be deployed to support project activities across the three states of Khartoum, White Nile, and Northern State, in accordance with the description of the service in the table below, for a contract period of ten (10) months.
A.3 Technical Specifications
A.1 Services
📌 Officer Note: Delete this sub-section if not applicable.
	No.
	Service Description
	Deliverables
	Completion Timeline
	Unit
	Qty

	1
	Vehicles Rental                                                         
	Rental of 15 vehicles (Van/Hardtop), including driver, fuel & car maintenance. car to be operational 8 hours a day, 5 days a week, covering two geographical areas (within Khartoum state) - Attached Annex for more details.                                                         
	
	month
	10

	2
	Vehicles Rental                                                         
	          Rental of 5 vehicles (Van/Hardtop), including driver, fuel & car maintenance. (car to be operational 8 hours a day, 5 days a week, covering two geographical areas (within the Northern state) - Attached Annex for more details.                                                         
	
	month
	10

	3
	Vehicles Rental                                                         
	Rental of 6 vehicles (Van/Hardtop), including driver, fuel & car maintenance. car to be operational 8 hours a day, 5 days a week, covering two geographical areas (within Khartoum state) - Attached Annex for more details.                                                         
	
	month
	10

	4
	
	
	
	
	

	5
	
	
	
	
	



A.4 Compliance Matrix
📌 Officer Note: Suppliers must complete the 'Supplier Response' column. Officers must pre-fill the SAPA Requirement column.
	Ref.
	SAPA Requirement
	Supplier Response
	Compliant (Yes/No/Partial)

	1
	As per the attached Annexes
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	



A.5 Special Specifications 

	TECHNI	

	#
	Component/Service
	Technical Specification and Minimum Requirements
	Evaluation %

	1





	Mobile clinic vehicle & medical fit-out

	4×4 vehicle (landcruiser hardtop) or van model 2016-2026 as minimum
fit-out
accommodating (6-10) staff and Mobile clinics supplies (about 4 cartoons
79*59*24.5 cm) suited to unpaved/rough terrain in Sudan, with good air-
condition, should have valid registration, comprehensive insurance, and
all other required operational documents in accordance with local
regulations.
In the event of a breakdown, accident, or other mechanical failure, the
contractor shall provide a suitable replacement vehicle within 24 hours to
avoid operational disruption. The vehicle must be clean and in good
condition internally and externally, with no broken glass, major damage, or
poor paintwork. vehicles must have functioning seat belts for all
passengers, and be equipped with a spare tire, necessary tools, a fire
extinguisher, and a first aid/emergency kit

	25%

	2









	Driver

	Drivers with a valid general driving license have relevant driving
Experience (minimum 2 years), maintain a clean driving record, and have
no criminal convictions, and report to duty on time and be available
According to the agreed work schedule.


	15%

	3





	Geographical Coverage

	Ability to secure 26 vehicles in three states across Sudan as one service
(Khartoum, White Nile, Northern states) for 10 months with the ability to
provide a replacement vehicle with the same criteria in the event of
breakdowns or accidents
	10%

	Technical Subtotal
	50%

	The Best Economic Price
	50%

	Total
	100%

	Evaluation method: technical proposals are scored against the criteria above (50% total), with the lowest evaluated compliant price scores the full 50%, others pro-rata. The award is given to the highest combined score



	TERMS & CONDITIONS

	1
	All vehicles shall be roadworthy, properly registered, insured, and compliant with all applicable national laws and regulations. The bidder shall provide copies of registration, insurance, and relevant permits before deployment.


	2
	Quotations shall remain valid for at least 30 days from the closing date (state the validity date).


	3
	Payment schedule: Payment shall be made in ten (10) equal monthly installments over the ten-month contract period, subject to satisfactory performance and approval of monthly service reports.


	4
	Delivery period: complete supply, delivery, and commissioning within the number of days stated by the bidder from contract signature; delivery is DDP to agreed points in Khartoum, White Nile, and Northern states.


	5
	The contract is issued by the implementing partner (SAPA), under Osman Consulting oversight, after the winning bidder is determined

	6
	[bookmark: _Hlk233805267]Inspection & acceptance: OC / the partner may inspect and test on delivery; non-conforming items are rejected and replaced at the bidder’s cost, reconciled on the Goods Received Note.


	7
	The buyer may request additional quantities at the offered unit prices during the contract period.

	8
	The buyer may cancel or reduce up to five (5) units and the relevant services before 48 hours of scheduled delivery, with free cancellation before that
point.

	9
	The bidder shall attach: Photographs from at least three different views of the vehicle, together with vehicle registration documents, insurance certificates, company profile, and references for similar contracts


	10
	Vehicles shall be available on a full-time basis (8:30 AM till 4:30 PM, 5 days a week from Sunday till Thursday) during the contract period and shall not be assigned to other clients in a manner that affects service delivery under this contract.






ANNEX B – QUOTATION SUBMISSION FORM
📌 Officer Note: To be completed by the supplier and submitted as part of the quotation package.

B.1 Supplier Information
	Company / Organization Name
	

	Registration Number
	

	Country of Registration
	

	Registered Address
	

	Telephone
	

	Email Address
	

	Website (Optional)
	

	Contact Person
	

	Contact Position
	



B.2 Business Profile
	Years in Operation
	

	Main Business Activities
	

	Annual Turnover (approx)
	



B.3 Relevant Experience (Last 3 Years)
	Client Name
	Goods/Services Provided
	Contract Value
	Year
	Contact Reference

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



B.4 Documents Submitted
	Document
	Attached

	Business Registration Certificate
	☐ Yes   ☐ No

	Company Profile
	☐ Yes   ☐ No

	Technical Documents / Catalogues
	☐ Yes   ☐ No

	Reference List
	☐ Yes   ☐ No

	Financial Statements
	☐ Yes   ☐ No

	Other: ________________________________
	☐ Yes   ☐ No



B.5 Supplier Declaration
The undersigned authorized representative of the supplier hereby certifies that:
	1.
	All information provided in this quotation is complete, accurate, and verifiable.

	2.
	The supplier has the legal authority and technical capacity to perform the contract.

	3.
	No conflict of interest exists that could compromise the impartiality of this procurement.

	4.
	The supplier is not suspended, debarred, or sanctioned by any competent authority.

	5.
	No fraud, corruption, collusion, or prohibited practice has occurred in preparing this quotation.

	6.
	The supplier agrees to comply with the SAPA Supplier Code of Conduct (Annex E).

	7.
	SAPA may verify any information submitted and contact provided references.

	8.
	This quotation remains valid for the full validity period stated in the RFQ.



B.6 Authorized Signature
	Authorized Representative Name
	

	Position / Title
	

	Signature
	

	Date
	

	Company Stamp 
	











ANNEX C – TECHNICAL AND FINANCIAL OFFER FORM
	RFQ Reference Number
	PR-20260630-371

	Procurement Title
	Sudan Emergency Response Programme – mobile clinic

	Date of Submission
	

	Supplier Name
	

	Quotation Currency
	



Part 1 – Supplier Certification
The undersigned certifies that: the information in this offer is complete and accurate; the offered goods/services/works comply with all RFQ requirements unless exceptions are stated; prices are valid for the full quotation validity period; and the supplier has authority to enter into a contract if awarded.

Part 2 – Financial Offer
	No.
	Description
	Unit
	Qty
	Unit Price
	Total Price

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	Subtotal
	
	

	Taxes (if applicable)
	
	

	Transportation / Delivery Costs
	
	

	Other Charges (specify below)
	
	

	GRAND TOTAL
	
	



	Currency
	

	Delivery Term (Incoterm)
	

	Delivery Location
	

	Price Validity Period
	



Part 3 – Commercial Compliance
	Requirement
	Comply
	Do Not Comply
	Comments / Alternative

	Technical Specifications
	☐
	☐
	

	Delivery Requirements
	☐
	☐
	

	Delivery Timeline
	☐
	☐
	

	Warranty Requirements
	☐
	☐
	

	After-Sales Support
	☐
	☐
	

	Payment Terms
	☐
	☐
	

	Contract Conditions
	☐
	☐
	




Part 4 – Authorized Signatory
	Company Name
	

	Registration Number
	

	Address
	

	Authorized Representative Name
	

	Position / Title
	

	Signature
	

	Date
	

	Company Stamp
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